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Crumbles Castle Adventure Playground

Job Description for Playground Manager
Post Title:  

 Playground Manager 

Responsible to: 
The Management Committee

Responsible for: 
The playworker team, including temporary and sessional workers, volunteers and work/student placements

Hours: 
35 hours per week (full time, including evenings and weekends when required)

Salary: 
£26,000 

Annual Leave 

entitlement: 

25 days p.a.

A. Introduction

Crumbles Castle is a registered charity responsible for the adventure playground in Bingfield Street, Islington. It aims to provide safe, challenging play opportunities for all local children aged 6  - 14. 

The Playground Manager, supported by Islington Play Association, will have the main responsibility for implementing Crumbles Castle’s vision for a quality play service which is accessible and responsive to the needs of the local community, and for monitoring, evaluating, supporting the management structure and supervision of the team of playwork staff.

B. Purpose of the job

Providing play opportunities, personal and social education, recreational needs for the development of children and young people. from 6 -14years of age.

Working within the policies of the playground and Islington children &Young peoples services especially those concerned with Equal Opportunities , Health and Safety,  Safeguarding / Child protection.

Carrying out managerial and administrative duties in accordance with Crumbles Castle Adventure Playground procedures.

To initiate and develop fundraising bids to support the work of the Adventure Playground

Preparation, co-ordination and presentation of the relevant information required within the agreed frameworks of the playground,  the Council, the Young People’s Services and all staff related to the project and external consultative forums.

Meeting any other requirements of Crumbles Castle Adventure Playground and the borough.

Ensure that the service meets statutory requirements under relevant legislation (e.g the Children’s Act, Ofsted etc)

C. Management Responsibilities

1.
To motivate and lead the staff team, to provide a high quality play provision appropriate to the changing needs of the children and their families. This will include the implementation of the ‘Quality in Play’ quality assurance system.

2.
To hold regular team meetings and ensure effective communication within the team.

3.  To ensure that all staff maintain professional boundaries in their relationships with children, young people, parents/carers and the wider community.

4.
To delegate tasks and responsibilities with the Senior Playworker to other team members.

5.
To provide regular supervision, support and assistance for staff and volunteers, assessing their training needs and finding appropriate training courses.

6.
To provide an induction programme for new members of the team, including volunteers.

7.
To develop new skills and working methods in order to respond to change. 

8.
To manage the recording and registration systems of Crumbles Castle and to write regular reports to funders and others as required on what outcomes Crumbles Castle is achieving on behalf of the children and young people who attend. 

D. Play Provision
1. To develop links with local people through outreach work, including groups currently not attending the provision. To increase the participation of children and young people that are not engaging in after school activities.

2. To create a programme of exciting and enjoyable play activities, actively seeking ideas from the children, staff team, parents and carers and the management committee; To organise, supervise, participate in and evaluate these play activities in co-operation with other members of staff.

3. To keep up to date on current legislation, changes in child care policy, child protection and play practice and to ensure that all staff are operating these procedures; to ensure that these procedures are regularly updated and displayed in an appropriate place. 
4. To act in accordance with the national, local and organization policies and procedures on child protection, ensuring confidentiality at all times.

E. Partnership & outreach work
1. To provide information on Crumbles Castle to parents and carers.

2. To work in partnership with appropriate bodies and agencies, including other voluntary organisations, the Council, schools and the local community.

3. To represent Crumbles on these bodies as appropriate, e.g. community forums and partnerships. To participate in local initiatives to improve the play provision. To attend meetings of these agencies and actively participate in forums when required.

F. Premises

1. To ensure the effective, safe  and appropriate use of the premises, including cleaning, caretaking and security

2. To manage the maintenance of site and premises in co-operation with the Committee, by working with the IPA manager.

3. To maintain, build and develop outdoor adventure playground structures and environment
G. Finance and Administration

1. To be responsible for the keeping of accident forms and permission slips taking into account the Child Protection and Health and Safety procedures.

2. To support the Committee in ensuring that the following requirements are met:

a) Early Years registration under the Children Act, as monitored by OFSTED.

b) Conditions of Council funding, as monitored by the Council’s commissioning officers
3. To ensure the maintenance of a proper system for controlling the petty cash and for the collecting and administering the daily and weekly cash payments of any fees and parents’ contributions. 

H. Health and Safety

1. To ensure that all staff are given information about their responsibilities under Health and Safety legislation 
2. To ensure the safety of the site and premises and the safety of all activities on and off site.

3. To carry out risk benefit assessments.

4. To carry out the role of the designated safeguarding officer.

I. Equal Opportunities
1. To implement and promote Crumbles Castle’s Equal Opportunities policy in all areas of work.

J. Other relevant matters
1. To undertake any other activities within the competence of the postholder that may be required from time to time.

2. Extended evening and weekend work may be required.
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