	[image: image1.wmf] 


	FINANCE DEPARTMENT

CORPORATE HEALTH AND SAFETY

	April 2011 to March 2012
	TRAINING PROGRAMME

	[image: image2.wmf][image: image3.wmf][image: image4.png]& ISLINGTON




Contents         Page
Scheduled Courses       2-3
Customised  Courses      4

Applying for Health,

Safety and  Welfare

Courses                             4

Health and Safety

Training Venue/Staff        4

Health and Safety

Training Schedule            5

Course Nomination

Form                                  6


	(Non – Islington Employees)

Health, Safety and Welfare Training

is a key element in successful safety performance management.

Islington council’s Corporate Health and Safety Training Section offers a diverse range of health and safety training courses that enables services to meet their statutory duties. The section provides scheduled and customised courses in health, safety and welfare. Each year every course is reviewed in line with new legislation and customer feedback.

Together we will achieve a safety culture in Islington and enhance working lives.




[image: image5.png]




[image: image6.wmf]
EMERGENCY FIRST AID AT WORK

   (Appointed Person)    ONE DAY

This course is a pre-requirement for the First Aid at Work HSE approved Certificate course.

· This training could save a life by providing information and instruction in basic life support techniques. 

· These skills can be used to sustain a casualty until the emergency services arrive.

· This is a competence-based assessment course.

· People who successfully complete this course may then be designated appointed persons under the First Aid Regulations (1981).

· People who intend to become first aiders in the workplace must do this course, or have some other experience in first aid training, before doing the First Aid at Work course.

· The certificate is valid for 3 years only.
FIRST AID AT WORK (FAW)

HSE CERTIFICATED COURSE

THREE DAYS

This is a Health and Safety Executive (HSE) approved first aid certificate course. 

· This training is intensive and can be mentally and physically demanding and will involve some homework. Students will be assessed during the course, with a final practical assessment on the last day.

· If you pass the examinations, you will receive a nationally recognised HSE approved certificate in first aid.

· The course is for people who will become a designated first aider for their workplace, or need to be a first aider as part of their contract of employment.

· Its content confines itself to first aid administered to adults. 

· All applicants must have undertaken the Emergency First Aid at Work course.

· THIS CERTIFICATE IS VALID FOR 3 YEARS.

FIRST AID AT WORK REQUALIFICATION

HSE CERTIFICATED  2 DAYS

This course is for first aiders who are required to renew a current First aid at Work Certificate. 

· This is a Health and Safety Executive approved first-aid course and is open to current  first aiders who hold a valid First Aid at Work (FAW) certificate. This certificate must be brought to the course.

· This course will enable first aiders to update their skills and knowledge, provide revision of all first aid at work topics, including new first aid procedures. 

· Students will be competence assessed with a final practical assessment and if successful will be re-certificated for 3 years. 
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CIEH BASIC HEALTH & SAFETY AT 

WORK (CERTIFICATE)

ONE DAY

Training is offered by the Chartered Institute of Environmental Health (CIEH) as an introduction to health and safety in the workplace. It awards a nationally recognised level 2 qualification to successful students following assessment.

· The course provides practical information and advice, so employees can carry out their work activities safely. This will reduce risks to themselves and others.

· Students will be provided with a reference book to work from. 

· The assessment is by multiple-choice tick-box papers.

· The course is open to all staff.

MOVING & HANDLING OF LOADS
HALF DAY

This training teaches the basic principles of lifting operations. Subjects include movement of the spine, muscles, dual lifting, pushing and pulling and the causes of back pain.

· Managers need to take action to reduce any risks when staff are lifting and carrying objects at work. (Manual Handling Operations Regulations 1992).

· The course covers the law, the principles of accident prevention and the risk assessment process.

· The course will include a practical session, which will enable participants to determine the requirements of handling different loads.

· This course is open to all staff.

FIRE PREVENTION COURSE

HALF DAY
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This course covers the requirements under the Regulatory Reform (Fire Safety) Order 2005 and is open to all employees. It is especially designed for fire marshals and staff responsible for fire safety.

· Training includes the nature and causes of fire and its spread. Fire law, fire prevention, emergency evacuation and drills and the responsibilities of managers, fire marshals, incident officers and staff with premises management responsibilities. 

· Participants will be instructed on the types of fire extinguishers and their use and Evacuation chairs, types and their use in council premises.
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CUSTOMISED 

COURSES
 We will be happy to discuss your training requirements.
· Basic First Aid training courses can be customised to include first aid administered to babies, children, the elderly and people with physical disabilities.

Courses can be run on-site. Minimum of six people required.

For further details and advice on customised courses please contact Anita Michael, Corporate Health and Safety Training Manager.
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Applying for Health, Safety & Welfare Courses

This programme covers all basic health and safety training courses. It includes a range of courses, each run at regular intervals. Managers should nominate people to attend courses. Line managers must authorise nomination forms before returning to Health & Safety Training.

IMPORTANT
Each course requires a minimum of 6 people attending in order for it to run. Courses may be cancelled if they are under-subscribed.

If you cannot attend a course, please contact Health and Safety Training immediately, as they may be able to arrange a replacement. Alternatively, your manager can nominate another member of staff to take your place. 

Course Fees Per Person Per Course. 

First-aid at Work:        £150*

Two Day Re-qualifier: £104*

One Day Courses:        £89*

Half Day Courses:        £43*
*Plus VAT

Certificates of Training

All students will receive a certificate of training if they complete a course to the satisfaction of the trainer/examiner

	Corporate Health and Safety Training Staff

Anita Michael
Corporate Health and Safety Training Manager.

Anita manages and organises training for all council staff, co-ordinates courses and implements programmes. She also provides advice and assistance in order to identify training and development needs.

Tel: 020 7527 2833 

Email:

anita.michael@islington.gov.uk

Corporate Health and Safety Administration 
Tel: 020 7527 2795

Fax: 020 7527 2637

Email:

  CorporateHealthand Safety@islington.gov.uk
Training Venue

TBA


CORPORATE HEALTH & SAFETY TRAINING SCHEDULE                                            
April 2011 to March 2012                                                                   
	COURSES
	DURATION
	APR
	MAY
	JUNE
	JULY
	AUG
	SEPT
	OCT
	NOV
	DEC
	JAN
	FEB
	MAR

	First aid at Work (HSE approved certificate)


	3 days
	-
	9-11
	    -
	4-6
	-
	19-21
	
	1-3

	-
	23-25
	
	5-7

	First aid Re-qualifier (HSE approved certificate)
	2 days
	-


	16-17
	-
	-
	-
	-
	3-4
	-
	-
	-
	6-7
	-

	Emergency  First Aid at Work

(Appointed Person)
	one day
	-
	24
	23
	-
	-
	28
	-
	8
	-
	-
	9
	    -

	CIEH Basic Health and Safety (Level 2 Certificate) 


	one day
	-
	-
	15
	-
	-
	27
	-
	16
	-
	-
	-
	13

	Fire Prevention


	half day 

(am)
	-
	5
	28
	-
	-
	22
	-
	15
	-
	31
	-
	15

	Moving & Handling of Loads

	half day

(am)


	-
	-
	8
	
	-
	-
	11
	-
	-
	-
	28
	-


HEALTH AND SAFETY TRAINING COURSE NOMINATION FORM

Course:
_____________________________________________________

Course Date:   _______________________

	
	SURNAME
	FIRST NAME
	ORGANISATION
	JOB TITLE
	GENDER 

M/F
	ETHNIC ORIGIN*
	DISABILITY

+
	TEL
NO.
	FAX 

NO.

	1


	
	
	
	
	
	
	
	
	

	2


	
	
	
	
	
	
	
	
	

	3


	
	
	
	
	
	
	
	
	


+ If yes, and you require assistance, please let Health & Safety Training know in advance.
 

	*ETHNIC ORIGIN: 
	White or White British
	Mixed Ethnic Background
	Black or Black British
	Asian or Asian British
	Other Ethnic Groups

	 Select No
	1. British

2. Irish

3. Other
	4. White and Black Caribbean

5. White and Black African

6. White and Asian

7. Any other mixed background
	8. Caribbean

9. African

10. Other
	11. Indian

12. Pakistani

13. Bangladeshi

14. Other
	15. Chinese

16. Any other ethnic group


NOTE: If you belong to one of the following categories: 3, 7, 10, 14 or 16, please provide more specific information about your ethnic origin ___________  

AUTHORISING OFFICER:
Name _________________________________________    Job Title: _______________________________________





Address ____________________________________________________ Telephone: _____________________
E-mail Address: _________________________________________   Signature: ______________________________________________




Date: ________________________________________

Nomination forms must be fully completed otherwise they will be returned to the authorising officer. ONE nomination form per course. Some courses fill up very quickly so please check with Corporate Health & Safety Training that candidates have a definite place before making staffing arrangements for cover.  

Important: Each confirmed course place will be invoiced unless cancelled at least 10 working days prior to course commencing. 

Please forward completed forms by fax to 020 7527 2637 or by  scanning to: CorporateHealthandSafety@islington.gov.uk
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